IIpaBuTeascTBo Cankr — IlerepOypra
KomuTrer o ¢pusudeckoii KyJabType H CIOPTY
Caunkr-IleTepOyprckoe rocyiapcTBeHHOe OI0KeTHOE YIPEKICHHE
CIIOPTUBHASI MMK0JIA OJTAMIHNHACKOr0 pesepsa
«IIKOJIA BBICHIEI'O CITOPTUBHOI'O MACTEPCTBA

110 BOJHBIM BUJIAM CIIOPTA umenn 0. C. THOKAJIOBA»
197022 2. Canxm-Ilemepbype nab. pex. Kapnoexu 0.19 num. A nom.8H, (HHH 7813008658) men. 8-921-774-71-62

ITPUKA3
Ot 03.07.2023 Ne 124- O{

00 yrBep:xknennu Ilosoxenust «0O0 00padoTKe U 3aMHUTE MEPCOHAIBHBIX JAHHBIX
padorauxoB» B CII6 I'BY CIIIOP «IIIBCM mo BBC um. 10.C. Tokajiosa»

B cootBerctBum ¢ @enepanbasmM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHanbHBIX
JAHHBIX»,

INPUKA3BIBAIO

1. Tonoxenune «O6 06paboTke U 3amuTe MEPCOHATBHBIX NaHHBIX paboTHHKoB CII6 I'BY
CIIOP «IIBCM mo BBC wumMm. IO.C. TiokamoBa», BBeAecHHOe B neiictBue [Ipuxaszom
0T 26.12.2018 Ne 407 cumrartps yrpatusmumM cwry ¢ 03.07.2023.

2. YTBepAUTH U BBECTH B JeHCTBHE HOBYIO pemakiuio [lonoxenus «O0 06paboTKe U 3aIlUTe
nepcoHaNbHBIX AaHHBIX pabotHHKOB CII6 I'BY CHIOP «IIIBCM no BBC um. O.C. Troxkanosa»
¢ 03.07.2023.

3. OTneny KagpoBOro OOSCICYCHHS U OXpaHbl TPyAa 03HAKOMHUTH C IPUKa30M paOOTHHKOB
VYypexneHus, Ha KOTOPBIX pacHpOCTpaHseTcs AeHcTBUS nanHoro ITomoxeHus.

4. KoHTpOJIh 32 UCIIOTHEHUEM IIPHKa3a OCTABJISIO 32 COOOM.

Jdupextop /Q

= O.E. YacoBHHKOBA



IpasuTtenscTBo CankT — [eTepGypra
Komurer no dpusnyeckoii KyJbType H COpTy
Cankr-IlerepGyprekoe rocyaapcTBeHHOe GIOIKETHOE YUPEKIEHHE
CHOPTHBHAS LIK0JIa OJUMITHICKOr0 pe3epBa

«IIIKOJIA BBICHIEI'O CTIIOPTUBHOI'O MACTEPCTBA

11O BOJTHBIM BUJAM CIIOPTA umenu IO. C. TIOKAJIOBA»
197022 2. Canxm-Ilemepbype nabé. pex. Kapnoexu 0.19 num. A nom.8H, (MHH 7813008658) men. 8-921-774-71-62

YTBEPXKJIAIO
Aupexrop CII6 I'BY CIIIOP
M. YO.C. TokajioBa»

eneHo B geiictaue [Ipukazom

o103 0L Z0X3 N fly-08)

Ionoxkenune
00 00paGoTKe M 3aMIUTe NEPCOHAILHBIX JAHHLIX PA0OTHHKOB
Cankr-IleTepOyprekoro rocy1apcTBeHHOT0 0I0KETHOTO YIPEKIeHHSI
CIIOPTHBHOM IIK0JILI OJTMMIIMHCKOrO pe3epBa
«IlIkoJ1a BBICIIEr0 CIOPTHBHOI0 MACTEPCTBA
1o BoAHbIM BHAaM criopta um. 1O.C. Tokaaosa»

1. Oo0Omue noJoxeHUst

1.1. Hacrosimee Ilonoxenne 06 006paGoTKe NEPCOHATBHBIX NAHHBIX PaOOTHHKOB
(manee — IonoxeHune) SBILETCA OCHOBHBIM JIOKATEHEIM HOPMATHBHBIM aKTOM, PETYIHPYIOLINM
OTHOLIEHMS, CBsI3aHHBIE C 00paboTKOH, momyueHweM (cOOpoOM), CHCTeMaTU3AIHeH
(xoMOMHHpOBaHWEM), XpaHEHMEM H Iepefadell TEPCOHANBHBIX JAHHBIX DPaGOTHHKOB
B Canxt-IleTepOyprckoM rocynapcTBEHHOM OGFOMKETHOM YUPEKICHUH (manee — CII6 I'BY
CIIOP «IIBCM o BBC um. O.C. Trokanosa» mwin YUpexacHue) ¢ HCIoIb30BaHHeM CpEenCTB
aBTOMATH3alUM, B TOM YHCIE€ B HHOOPMALMOHHO-TEIEKOMMYHHKALMOHHBIX CETIX, WIH 06e3
HCIOJIL30BAHMSI TAKUX CPENICTB.

1.2, Ilonoxenne o paboTe ¢ MEPCOHANGHBIMA  NAHHEIME  DaGOTHHKOB
CII6 I'BY CHIOP «IIBCM mo BBC um. 10.C. Trokanosa» paspaboTaHo B COOTBETCTBHUH C:

- Koncrurynueit Poccuiickoit ®enepanumu;

- QenepanbHbM 3aK0HOM 0T 27.07.2006 . Ne 152-®3 «O nepcoHANBHbIX JAHHBIXY;

- ®@eneparbHbM 3aKOHOM Poccmiickoit ®emeparuu ot 27.07.2006 roma Ne 149-®3
«O6 nrpopmanuu, ”HYOPMALHOHHBIX TEXHONOTUAX M O 3alIHTe HHGOPMAIHNY;

- YronoeusmM Konexcom Poccuiickoii @eneparym ot 13.06.1996 Ne 63-D3;
- Konexcom Poccutickoit @eneparuu ot 30.12.2001 Ne 195-03 «O6 agMUHHCTPATHBHBIX
IIPaBOHAPYIIECHUIXY;



- Tlocranosnenmem IIpaButenscrBa Poccumiickoit ®emepamuu ot 06.07.2008
Ne 512 «O6 yrBepxaeHmMEH TpeGOBaHHM K MATEPHATGHBIM HOCHTEISAM OHOMETPHYECKHX
NEPCOHAIBHBIX JAHHBIX M TEXHOJIOTHAM XpaHEHHS TaKUX JAaHHBIX BHE HHOOPMAIHOHHEIX CHCTEM
IEPCOHATBHBIX TAHHBIX;

- llocranosneruem IlpaBurensctea Poccuiickoit @enepanuu ot 15.09.2008 Ne 687 «O6
yrBepxkneHuu IlonoxeHus 006 0coOEHHOCTSX 0OpaGOTKH  IIEPCOHANBHBIX  JAHHBIX,
OCYIIECTBIISIEMOM O€3 HCII0Ib30BAHMS CPEICTB ABTOMATH3AIIAMY;

- Ilocranosnennem IlpasurensctBa P® or 01.11.2012 Ne 1119 «O6 yTBepX.meHMH
TpeOOBaHMH K 3alIuTe IIEPCOHANBHBIX JAHHbIX IIPH UX 00paboTKe B ME(GOPMALHOHHbIX CHCTEMAX
IIEPCOHANIBHBIX TAHHBIX»

- Ilucemom ®@enmepambHOro areHtcTBa 1O o0OpazoBaHmIO oT 29.07.2009 Ne 17-110
«06 obecreueHNH 3aIUTH IEPCOHANBHBIX JAHHBIX.

1.3. Hacrosmee ITonoxenue onpenenser nomutuxy CII6 I'BY CIIOP «IIIBCM mo BBC
uM. }0.C. Tiokanosa», kak omepaTopa, OCYLIECTBISIOMETO 06pabOTKY IIEPCOHANBHBIX JAHHBIX
pabOTHHKOB.

1.4. Ilens wmacrosmero ITonoxeHHMs — 3alMTa NEPCOHATBHEIX NAHHBIX PabOTHHKOB
CII6 I'BY CIIOP «IIIBCM no BBC mm. FO.C. Trokanosa» oT HECaHKI[MOHUPOBAHHOTO JOCTYyIIA
¥ pasriameHus. llepcoHanbHBIE NaHHBIE BCErga SIBISIOTCS KOHMMAESHIMATBHON, CIPOrO
OXpaHsaeMoH HHPOpMaIUei.

1.5. O6pabotka nepcorambHbX nanusx B CII6 [BY CIHIOP «IIIBCM mo BBC uwm. FO.C.
Tioxanoa» OCyIIECTBIAETCA C COOMIONCHMEM NPHHIMIOB M YCIOBHH, NPELYCMOTPEHHBIX
HacrosmuM  [lonoxennem u  3akoHOmarenbctBoM Poccmiickoit @enepamuu B 06mactu
IEPCOHATIBHBIX TaHHBIX.

1.6. Cpemennms 0 mepcOHANBHBIX NAHHBIX pPAGOTHHKOB OTHOCATCS K  9HCIY
KOHOUICHIMATBHBIX (COCTABISIOIIUX OXPAHSEMYIO 3aKOHOM TaifHy Yupexnennn). Pexum
KOHOUIEHIMATTEHOCTH B OTHOLIEHHH IEPCOHANBHBIX JAHHBIX CHAMAETCS:

- B Cllyyae ux 00e3NuIMBaHuUs, ONOKUPOBAHYS, YIANECHHUS, YHUITOXCHHAS,

- 1o ucteyeHuu 50 JIeT cpoka uxX XpaHeHus,

- B IPYTHX CIIy4asx, IPeSyCMOTPEHHBIX (enepalbHpIMK 3aKOHAMH.

1.7. Hacrosumee Ilonoxenue ¥ M3MEHEHHs K HEMY yTBEPKIAIOTCS HIPHKA30M JHUPEKTOpa
CII6 I'BY CHIOP «IIIBCM no BBC um. IO.C. TiokanoBay». Bce paGOTHHKE HOMKHBI OBITH
O3HAKOMIICHB! IO IOJIHUCE C NaHHBIM IToI0KeHHEM U H3MEHEHUSAMHE K HEMY.

2. IlonsiTHe M cocTas NEPCOHAJIBHBIX JaHHBIX.

2.1. llepconanbHble faHHDbIE — 11062 HHOOPMAITHS, OTHOCAIIASCS K ONPENCICHHOMY HITH
OINpENeIIEMOMY Ha OCHOBAaHHM TaKoW wuHpopManuu QusmdeckoMy IwHIy (CyOBEKTy
IIEPCOHANBHBIX [JaHHBIX), B TOM YHCIE €ro (GaMuns, UMs, OTYECTBO, TOJ, MECSI], JaTa U MECTO
POXICHUS, anpec, CEMEHHOe, COLMAIbHOE, HMYINECTBEHHOE MOJIOKEHHE, O00pa3oBaHUeE,
npodeccus, 0X0Ab], HHas HHbOPManus 0 GU3MIECKOM JIAIE, YKa3aHHAS B 1. 3.3. HACTOSIIETO
Ilonoxenws.

2.2. OnepaTop mepcoHANBHBIX AAHHBIX (Hajee — OmnepaTtop) — B pamMKax HaCTOSINErO
Honoxenus oneparopom sieisiercs CII6 TBY CIIOP «IIIBCM o BBC um. O.C. Troxanosay.

2.3. Cy0beKT NepCOHANbHBIX JAHHBIX — paOOTHHK WM OBIBIIHIA paboTHHK
CII6 I'bY CHIOP «IIIBCM no BBC uwm. }O.C. Trokanosay»
2.4. OOpaboTka mNEPCOHANLHBIX [JAaHHBIX - JHO0OE JEHCTBHE (omepartus)

UM COBOKYIHOCTb JICHCTBHH (OIEpamuif), COBEpIIAEMBIX C IEPCOHANBHBIMM JAHHBIMU



0e3 HCIOTB30BaHUSI CPEICTB ABTOMATH3ALMH, BKIIOYas cOOp, 3alMCh, CHCTEMATH3AIMIO,
HaKOIUUIEHUE, XpaHEHHE, yTOYHeHHe (OOHOBJIECHHE, M3MEHEHHUE), W3BJICUCHHE, MCIIOJIb30BAHUE,
nepenady (pacmpocTpaHEHHe, MPeNOCTaBIeHHe, IOCTYI), OOE3IMYMBaHHE, OJIOKHPOBAHUE,
yJaJleHHe, YHUYTOXCHUE TIEPCOHATBHBIX TAHHbIX.

2.5. ABTOMaTH3HpOBaHHas o00pa0oTKa MePCOHAJBHBIX [JAaHHBIX — 00paboTka
NEPCOHANBHBIX JaHHBIX C IIOMOIIBIO CPEACTB BEIYUCITUTEIEHOM TEXHUKH.
2.6. PacmpocrpaHeHHe [EPCOHANBHBIX JAHHBIX — JEHCTBUS, HAIpaBJICHHBIE

Ha PaCKPBITUE NEPCOHANBHBIX JAHHBIX HEOIPEACICHHOMY KPYTY JIHI]

2.7. IlpenocraBiienne (mepenada) MEPCOHANBHBIX TAHHBIX — JEHCTBHS, HAIPABICHHBIE
Ha PaCKPBITHE MEPCOHANBHEIX JaHHBIX ONPEACICHHOMY JIMIY WIH ONIPENCICHHOMY KPYTY JIHIT;

2.8. YTouHeHHEe MEPCOHANBHBIX NAHHBIX — IPOLECC MOANEPKAHUS IEPCOHAIBHEIX
JAHHBIX B aKTyaJILHOM COCTOSHUH.

2.9. BiiOKHpOBaHHE NEPCOHATBLHBIX JAHHBIX — BPEMEHHOE IPEKpalieHue 00paboTKu
NePCOHANBHBIX JaHHBIX (32 HCKIIOUYEHHEM CIIydacB, eciid 00paboTKa HeoOX0quMa sl YTOYHEHU
[IEPCOHAIBHBIX JTAHHEIX).

2.10. VYHu4YTOXKeHHE NEePCOHAILHBIX JAHHBIX — NEHCTBHS, B PE3yIbTare KOTOPHIX
CTAaHOBUTCS ~ HEBO3MOXHBIM  BOCCTAHOBHUTH  COJEpXaHHWE  IEPCOHAIBHBIX  JAHHBIX
B uH)OPMAIIMOHHON CHCTEME IEPCOHANBHBIX [aHHBIX M (WIH) B pE3yibTaTe KOTOPHIX
YHHYTOXXAIOTCS MaTepHaIbHbIe HOCUTENHN MEPCOHATBHBIX JAHHBIX.

2.11. OGesnmuuuBaHHe MEPCOHAIBHBIX JAHHBIX — NEHCTBHA, B PE3yIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 HMCIONB30BAHUS MONOJTHUTEIBHON HHPOPMAIMH OIPENETUTh
NPUHANTIECKHOCTh EPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IePCOHANTBHBIX JAHHBIX.

2.12. WndopmManuoHHAsh CHCTEMa MNEPCOHAJBHBIX MAHHBIX — COBOKYIIHOCTb
colepxamuxcss B 0asax JaHHBIX HEPCOHATBHBIX JAHHBIX U O0ECHEUMBAIOIIUX UX 00pabOTKY
MH(POPMAIMOHHBIX TEXHOJOTHHM ¥ TEXHUYECKAX CPEICTB.

2.13. O6paboTka NEepCOHANBHBIX JaHHBIX, COAEPXKAUXCA B HHPOPMAIMOHHOM cHCTeMe
NEPCOHANBHBIX JaHHBIX IMOO M3BIEUSHHBIX U3 TaKOM CHCTEMEI (Iajiee - MEPCOHANBHbIE JAHHEIE),
CUHTaeTCs OCYINECTBICHHOU oe3 HCII0JIb30BAHUS CpEIICTB aBTOMAaTHU3aIUU
(HeaBTOMATH3UPOBAaHHON), ©CIM  TaKue JeHCTBES C  IIEPCOHAIBHBIME  JAHHBIMHE,
KaK HCIOJIb30BaHHE, YTOYHEHHE, PACIPOCTPaHEHUE, YHHYTOXCHHE MEPCOHANBHLIX JaHHBIX
B OTHOLICHWH K&XIOr0 M3 CyOBEKTOB IEPCOHATBHBIX [AHHBIX, OCYIIECTBISIOTCS
IIPH HETIOCPENCTBEHHOM YUYaCTHH YeIOBEKa.

3. IlousTHe H cocTaB MNEPCOHAJBHBIX JAaHHBIX

3.1. IlepcoHanbHBEIME JaHHBIMU SBISICTCS 00as WHPOPMANHKS, MPSMO KM KOCBEHHO
OTHOCAIIASCSA K CYOBEKTy NEPCOHANBHBIX NAaHHBIX — ONPENEIECHHOMY HIH OIIpeeseMOMY
Gbu3nYeCKOMY JIHILY.

3.2. IlepcoHanbHBIMH JaHHBIMHU, Pa3pELICHHBIMHA CYOBEKTOM MEPCOHATBHBIX JAHHBIX UL
PacIpOCTPaHEeHUS, SBIAIOTCS MEPCOHANBHBIE NAaHHBIE, IOCTYI HEOTPAHHYEHHOIO Kpyra JIHI[
K KOTOPBIM MPENOCTaBIEH CYOBEKTOM MEPCOHATBHBIX NAHHBIX IIyT€M Jadd COIJachs Ha
00paboTKy NepCOHANBHEIX JaHHBIX, DPa3spelleHHBIX CyOHEKTOM HEPCOHATBHBIX JAaHHBIX
AT pacIIpOCTpaHEHUS B MOPSAJKE, MpeaycMOTpeHHOM DenepaibHBIM 3akoHOM oT 27.07.2006
Ne 152-®@3 «O nepconansHBIX HaHHBIXY (Hanee — OenepanbHbii 3akoH 0T 27.07.2006 Ne 152-D3).

3.3.  CocraB nepcoHaIbHBIX JaHHBIX PaboTHUKA:

- (ammnus, uMs, 0TUYeCTBO (IPY HATMYMK);
- IIOJI, BO3PAcCT;



- cBeleHHMsa 00 oOpa3oBaHHM, KBaIH(HKAIMK, KaTeropud, IpOodecCHOHATBHON
MIOTOTOBKE, IIOBBIIICHUH KBATA(DHKAITHH,

- MECTO POXKIIEHUS, MECTO KHUTEIHCTBA;

- CEMEUHOE MON0XKEHHE, HATUYNE NeTeH, COCTAaB CEMbH, POJICTBEHHBIE CBSI3H;

- (akTel 6morpaduy ¥ mpenbIIyImAas TPYAOBas AEATENLHOCTH (B TOM YHCIIE MECTO
paboTel, ciyx6a B apmuu, paboTa Ha BBHIOOPHBIX NOJDKHOCTSX, HA TOCYNApPCTBEHHOM CIIyxkOe
U Ip.);

- puHAHCOBOE MONIOKEHNE, CBEICHUS O 3apaboTHOM IIaTe;

- IACIIOPTHHIE NaHHEIE,

- CHUJIC;

- CBEJICHHSI O BOUHCKOM YYETE;

- CBEJICHHS O COL[UANIBHBIX JIBIOTaX, 00 HHBAIMAHOCTH,

- CIIEIMATIFHOCTE;

- 3aHUMaeMasi 10JKHOCTE;

- pa3Mep 3apabOTHOM ILIATEI;

- aJipec dIeKTPOHHOM IMOYTEL;

- HOMepa TeIePOHOB;

- COZIEp)KaHUE TPYAOBOTIO IOTOBOPA;

- CBEJICHHUS O Harpajaax M 3BaHUsIX;

- IOTHHHUKY ¥ KOIIMH IIPHKA30B 110 IMIHOMY COCTaBY;

- TMYHBIC JIeJIa, TPYIOBHIE KHM)KKY U CBEICHHS O TPYIOBOM NEATENEHOCTH;

- OCHOBaHUS K IIPUKA3aM II0 IHNYHOMY COCTABY;

- ZIena, CoACpIKaIlie MaTeprallsl 0 IOBBINEHHIO KBATH(GUKAIMY U TIEPEIOATOTOBKE
PabOTHHKOB, UX aTTECTALWH, CIIyKEOHBIM PACCITIEIOBAHISM;

- KOITUHM OTYETOB, HAIIPABJSIEMBIX B OPTaHbl CTATHCTHKHY;

- CBCOCHHSA O pe3ynbTaraX MEQUIUHCKOrO OOC/IeNOBaHHS Ha MPEAMET TOAHOCTH
K OCYIIECTBIICHUIO TPYAOBBIX O0S3aHHOCTEH;

- oTorpadum u HHEIE CBENICHNSI, OTHOCSIIHECS K IEPCOHATBHBIM JAHHBIM PaGOTHHKA,

- IPUHAJUICKHOCT JINIA K KOHKPETHOH HAaLlMK, STHUYIECKOM IPYIIIIE, pace;

- PC/MTHO3HBIE M IOJHUTHYCCKHE YOEXIEeHHS (IPUHAUICKHOCTh K PEIMIMO3HOM
KOH(eCCHH, YIEHCTBO B OTUTHICCKON IAPTHH, YIaCcTHE B OOIECTBEHHBIX 00BEUHEHHSX, B TOM
quciie B npodcorose, U ap.);

- aTTecTanus pabOTHHKA Ha COOTBETCTBUE 3aHUMAEMOH JIOJKHOCTH;

- ZICTIOBBIE M MHBIC JINYHBIC KAYECTBA, KOTOPBIE HOCAT OLICHOYHBIN XapaKTep;

W3  ykasamHoro cmumcka Omeparop BIOpaBe IONydYaTh ¥ HCIOIB30BaTh  TONBKO
T€ CBECHYSI, KOTOPBIE XapaKTePU3YIOT IPaXXKIaHHHA KaK CTOPOHY TPYJOBOTO JOrOBOPA.

3.4. CpenmeHus, ykasaHHble B II. 3.3 HACTOSIIErO Ionoxenus, u JOKYMEHTEI,
X  CONCpXalue, SBIIIOTCS — KOHQUICHIMATRHBIMH. PeXuM  KOH(HIEHIMATLHOCTH
IIEPCOHATBHBIX NaHHBIX CHHMAETCA B CIydasX OoOe3NIMYMBaHHUS WIH II0 UcTedeHu: S50-JIeTHEro
CPOKa XpaHEHMs, €CIIA MHOE HE OIPEIEIIEHO 3aKOHOM.

Ipu sTOM, CpOX XpaHeHHs IepCOHANBHBIX NaHHBIX 50 JIeT yCTAHOBJEH s TOKYMEHTOB,
3aKOHYCHHBIX Jenonpoussoactsom mocite 01.01.2003 roxa.

JUIs IOKyMEHTOB, 3aKOHYEHHBIX IeNOmpom3BOACcTBOM 10 01.01.2003, CPOK XpaHCHWUS
IIEPCOHAIBHBIX TaHHBIX COCTABIAET 75 JIeT.

3.5. JlokyMeHTaMH, COIepX AIUMH TEPCOHATBHBIE JaHHBIE PaGOTHUKOB, SBIISIOTCS:

- KOMIIIEKCBI JOKYMEHTOB, CONPOBOXIAIOUIMX Ipouecc OGOPMICHHS TPYHIOBLIX
OTHOIICHUH TIPU IIPHEMe Ha paboTy, MepeBOE, YBOIbHEHIN;



Pa6otHuk 00s3aH:
5.1. TlepemaBate Pa6o

JOKYMCHTHUPOBAHHBIX IIE€PCOH

xozexkcoM Poccuiickoit @enep

5. OO6s3aHHOCTH padOTHHKA

TONATENIO HJIA €ero IpeACTAaBUTENO KOMINICKC JOCTOBEPHBIX
[AILHBIX JAHHBIX, [epedeHb KOTOPBIX YCTaHOBIICH prJIOBLIM
dllH.

PasyMHBIA CpOK, He IIPEBBINAIONAN 5 [HEH, coobmars
CBOVIX TIEPCOHAIBHBIX JaHHBIX.

5.2. CBOEBpEMEHHO, B
paboTtonaTeno 00 H3MEHEHUN
6. IlpaBa paGoTHHKA

PaGoTHUK UMEET IIpaBo:

6.1. Ha mosHyro HHGOPMAIMIO O CBOUX IIEPCOHATBHBIX TAaHHBIX U 00pabOTKe ITHX JaHHBIX.

6.2. Ha cBoGOMHBIN OeCIUIaTHBIM JOCTYI K CBOMM IIEPCOHATbHBIM AaHHbBIM, BKIIFOYas IIPaBO
Ha TIOJy4YECHHE KOIIMH oGO 3ammicH, ComepiKallel IepcoHalNbHBIC NaHHBIE PaboTHuka,
32 HCKITIOYEHHEM CIly4aes, IIPSyCMOTPEHHBIX 3aKOHOAATEIBCTBOM Poccwmiickoit @enepanu.

6.3. 3asBicHHE HA npe1$OCTaBJIeHHe paboTHHUKY, B TOM 4ucie OpBIIEMy PaGOTHHKY ero
IIepCOHANBHBIX [aHHBIX IIOfaeTcs pabOTHHKOM JIMYHO IpPH INPEABABICHAM NOKYMCHTa,
YIOCTOBEPSIOMIEr0 JTUYHOCTE, Takoe 3asBIEHHE MOJAETCA B OT/EN KaJpOBOro 0OecreyeHus u
OXpaHbI TPy/a, KOTOPOE MOAJEKHUT PETHCTPALMH. [Tpy HEBO3MOXXHOCTH IIOZATh 3asABJICHHUE O
IPEeIOCTABICHAH MEPCOHATBHBIX JAHHBIX JITHO, 3asBJICHAE MOXKET OBITh HAIPABJICHO HA a/[pec
37eKTPOHHOM MOYTHl paboTojaTeNs M MOMIEKHT PACCMOTPEHHIO IIPH YCIIOBHH, YTO TakKoe
3asBIeHHe OyIeT TOMIKCAHO EKTPOHHON HH(POBON MOMMMCHIO PaOOTHHKA MM OBIBIIETO
PaboTtHuxka.

6.4. Konun JIOKYMeHTOE’, cozlepKallie MepCOHAIbHbIe JaHHBE PaOOTHHKA UM OBIBIICTO
pabOTHHKA MOCNE MX H3TOTOBIECHMS B CPOKH, YCTAHOBJICHHBIC 3aKOHOJATENLCTBOM, BBIIAIOTCH
nuHo PaGoTHHKY Wiy GbIBIIEMY PabOTHHKY MO MOAIKCEH MO0 WHOMY JIMIY IO HOTapPHAIBHO
YIOCTOBEPEHHOM TOBEPEHHOCTH, MUG0 LEHHBIM MHCEMOM C OIWCBIO BIOXKCHHS Ha YKa3aHHBIA
B 3asBJICHUH [TOYTOBBIH axpec

6.5. Ha poctyn x Mell
110 CBOEMY BBIOODY.

6.6. TpeboBaTh UCKITIOUCHHS MM HCIPABICHAS] HEBEPHBIX MM HETONHBIX IEPCOHATBHBIX
JAHHBIX, 8 TAK)KE JaHHBIX, 06pl'r160TaHHI>D( C HapyIIeHneM TpeOOBaHMH, ONPENEIEHHBIX TPYIOBBIM
3aKOHOJATENLCTBOM. IIpu oTkase PaboTonarens HCKIIOYHMTH HIM HCIPABHTL NEPCOHATBHbBIC
naHHble PaGoTHHKa OH HMeeT NIPaBO 3asBHTh B IHCHMEHHOH (opMe pabOTONATENO O CBOEM
HECOIJIACHH C COOTBETCTBYIOIIMM OOOCHOBAHMEM TaKOTO Hecornacus. IlepcoHalbHBIE NaHHEIC
OIICHOYHOrO XapakTepa PaOOTHHK MMeEET INpaBO IONOJHHUTH 3asBICHUEM, BBIPAKAIOIIIM
€ro COOCTBEHHYIO TOUKY 3PEHHS.

6.7. TpeboBath HBB@IHGEI/IH paboTonaTeneM BCEX JIMI, KOTOPBIM paHee ObLIM COOOIICHBI
HeBEpHBIE WA HETIONHBIE IEPCOHATBHBIE JAHHBIE COTPYIHUKA, 000 BCEX MPOU3BEICHHBIX B HUX
HCKIIIOUEHHUSX,, UCTIPABIICHUSIX AN NOIOTHCHHUIX.

6.8. O63xanoBath B Cyie JIF0ObIEe HEMPaBOMepHbie AeiicTBrs niu 6e3nelicTere PaboTonarend
npu 00paboTKeE U 3aILUTE ETO HepCoHabHEIX JAHHBIX.

6.9. Tpebosath TPEKPATHTE B moboe Bpems iepeady (pacipocTpaHeHKe, TIPEIOCTaBICHHUE,
JOCTYI) IepCOHANBHEIX NAHHBIX, DA3pCIICHHBIX [UIA pacmpocTpaHeHus. Tpebosanue

[MIIMHCKUM [JAaHHBIM C IIOMOIIBIO MEIHIIMHCKOro CIeHHaINCTa

oopmIIsieTcss B MHCEMEHHOM
(py HaJIM4YWH), KOHTAKTHYIO
[IOYTOBLIH anpec) paObOTHHKA,
IO IJIEXKUT MPEKPAIIECHHUIO.

7. Coop, 0

7.1. O6paboTKa NEPCOH

Buge. OHO JOJDKHO BKIIIOYATh B ce0s (aMIIuIO, UM, OTYECTBO
vHGopMalo (HoMep TenedoHa, aIpec SNEKTPOHHON IOYTHl UK
a TaKXKe TepeveHb EePCOHATBHBIX JaHHBIX, 00paboTKa KOTOPBIX

bpa6oTKa M XpaHEHHE [IEPCOHAILHBIX JaHHBIX

AIBHBIX JAHHBIX PaboTHHKa - moboe aeiicTBhe (onepalus) WK

COBOKYITHOCTb JIIeUCTBHUHI (OHGI)aHHﬁ), COBepHIA€MBIX C HCIIOJIb30BAaHUEM CPCIACTB aBTOMaTHu3aluu




uiau 0e3 UCIOJIb30BaHUS TakKH
CHCTEMAaTHU3AIHI0, HAaKOINICHH

X CPEICTB C IEPCOHAIBHBIMA JaHHBIMH, BKIXOYast cbop, 3amuch,
e, XpaHEHHe, YTOUHeHHE (0OOHOBJICHHUE, U3MEHEHHE), U3BJICYECHHE,
HCIIONB30BaHKE, Ilepenady (pacnpoCTpaHeHHe, NPENOCTaBICHUC, JOCTyI), 00e3NHIMBaHUC,
6IIOKMpOBaHHE, yIAICHNE, YHHITOKEHNE IEPCOHANTBHBIX JTaHHBIX PaboTtHuka.

7.2. Bce mepcoHaIbHBIE NaHHBIE PaboTHHMKa CrlefyeT IONydaTh y HEro camoro. Ecnu
TIepCOHATbHbIE [JaHHBIE PAOOTHHMKA BO3MOXHO MOIYYHTH TOJBKO ¥ TpeTbedl CTOPOHEI, TO
PaGOTHHK TOMKeH ObITh YBEIOMJIEH 06 3TOM 3apaHee M OT HEro NOJDKHO OBITH TMOJYYeHO
[IACBEMEHHOE COTJIaCHe. '

72.1. YBeIoMJIeHHE O TOTYYEHHH NEPCOHANBHBIX NaHHBIX PaGOTHHKA y TPETBHX JIALL
JOJDKHO COJIEpKaTh B cebe CIEAyONIyI0 HHPOPMALHIO:

- LeJIb TTOJTydeHH s IEPCOHANBHBIX JaHHEIX PaboTHUKA Y TPETBHX JIHIL;

- IpeAmnoNaraeMble MCTOYHMKA HH(OpMAIMM (MIA, y KOTOPBHIX OyNeT 3amparinBaThes
uHpOpMaNUs);

- CIIOCOOBI MOTyYeHUs HHPOPMALIMH, UX XapaKTep;

- BO3MOXKHBIE TIIOCIEICTBUS OTKasza PaboTHMKa JaTh COrjlacue Ha IIOJIY4YEHHE ero
IIEPCOHATBHBIX JAaHHBIX Y TPETHHUX JIHIL.

7.2.2. VYBemoMIieHHE O TIONYYEHHM IEPCOHAIBHBIX NAHHBIX PaOOTHHKA y TPETBHX JIHI
Bpydaercst PaOOTHHKY IO IIOJIIHCE.

7.3. Cornacre PaboTHMKa Ha IOJIY4YCHHE IE€PCOHAIBHBIX JAHHBIX Yy TPETHHX JIHL

odopmisieTcst OTHENBHBEIM [0
®enepanbHOro 3aKoHa 0T 27.0

KyMEHTOM C yd4eToM TpeGOBaHWH, YCTAHOBJEHHBIX 4. 4 CT. 9
7.2006 Ne 152-@3.

7.4. PaGOTHHK TIpecTaBjiseT PaboToaTelo JOCTOBEPHbIE CBENECHUS O cede. PaboTonarens
IpoBepsieT IOCTOBEPHOCTH JeHMM, CBepsAd JaHHBIE, I[PEICTAaBICHHBIE DabOTHHKOM,
C UMEIOIIUMHCH ¥ pa60TH1:1Ka mokymeHTamu. IlperncraBneHne PaGOTHHKOM IOIJIOKHBIX
JOKYMEHTOB W JIOKHBIX CBEICHHMI IIPH MOCTYIUIEHHX Ha PabOTy SBJIAETCS OCHOBAHHEM I
PacTOpKEHHsI TPYAOBOTO JIOrOBOPA.

7.5. Ilpu DOCTYILUIEHHH H‘a paboTy PaGoTHHK 3am0JIHsAET aHKETY ¥ aBTOOHOrpaduro.

7.5.1. AHKera IpeacTdBisieT coOOH IepedYeHb BOMPOCOB O IEPCOHANBHBIX IAHHBIX
PaboTHuKa.

7.5.2. AHKeTa 3amONHSICTCS PaGOTHHKOM COOCTBEHHOPYYHO. [Ip¥ 3aloHEHHM aHKETBI
pabOTHUK JOJDKEH 3ANOTHATH BCE ee rpadbl, Ha BCe BOIPOCH JaBaTh MOJHBIE OTBETEL
He JOITyCKaTh UCIPABIECHAN T 3a4epKUBAaHUMN, IPOYEPKOB, IOMAPOK B CTPOrOM COOTBETCTBHH
C 3aIIMCSIMH, KOTOPbIE COTEPIKATCS B €r0 JIMYHBIX JOKYMEHTaX.

1.5.3, ABT06Horpa<1)w{‘ — JOKYMEHT, COjepalluii ONHCaHHE B XPOHOJOTHIECKOH
I0CTIEI0BATENHHOCTH OCHOBHEIX TAIIOB JKU3HU U [JESTeIbHOCTH IPHHAMAEMOro PabOTHHKA.

7.5.4. Aprobuorpadus C?CTaBIISIeTCSI B IPOM3BOJNILHOMN hopMme, 6€3 TOMapOK ¥ UCIIPABIICHHH.

7.5.5. Aukera 1 aBToGuorpahus PaGoTHIKA NOIDKHBI XPAHHTECS B IMIHOM Jiejie PaboTHUKA.
B swuHOM 1enme TakxKe xpa.gzncx WHBIE JOKYMEHTHl IEPCOHAIBHOIO YydYeTa, OTHOCSIHECH
K [EPCOHANBHEIM [aHHBIM DPabOTHMKA, IPHCBOSHHBIE B IPOLECCE TPYAOBOH MEATENHHOCTH
(CBHIETENBCTBA O  TOBBINICHMH  KBATH(HMKAIWH/TPOGECCHOHANBHOH  NEPENOArOTOBKE;
JIOKYMEHTHI O IPHCBOEHHMH KAaTeropyii, 3BaHMUH, Harpal u ap.)-

7.5.6. Jluanoe aeno PaboTHuKa 0pOpPMIIAETCS IIOCIE H3IaHUs IPHKa3a O MPHEME Ha pabory.

7.5.7. Bce NOKYMEHTHl NHYHOTO Aejla MOIUIMBAIOTCA B OOJOXKY, YCTaHOBIECHHOTO
paboTonarenem obpasua. Ha Helf yka3pIBatOTCs GaMuIis, AMsI, OTIECTBO paboTHHKA, TaOEIbHBIA
HOMED, JIOJDKHOCTh M CTPYKTYPHOE [OJpa3fieieHue (PU HaIH9uH).

~DAo
VDV,

7.5.8. Bce TOKyMEHTHI,
nopsiake. JIMCTB JOKYMEHTOB,

7.5.9. Jluunoe neno Bell
W3MeHeHus:, BHOCUMBIE B JIH
JOKYMEHTaMHU.

7.6. Paboronarens He K
pabOTHHKAa O €ro pacoBOA
PENUTHO3HbIX ¥ (HI0coQC

OCTYHAIOIIKE B JINYHOE [EN0, PACIIOJIAraloTCsl B XPOHOIOTHIECKOM
HOJIIMTHIX B IMYHOE IEJI0, HyMEPYIOTCSL.

eTcs Ha NPOTSKEHWH BCel TPYJOBON NEATeNBHOCTH pabOTHHKA.
YHOE IEJ0, NOJDKHBI OBITH MOATBEPXKACHBI COOTBETCTBYIOIIMMHU

MeeT IpaBa IoydaTh U oOpabaTeiBaTh MEPCOHAIBHBIE NAHHBIC
HAIMOHAIBHONW [IPUHAMIEKHOCTH, IOIMTHYCCKUX B3IIAJAX,
KHX YOEXIEHHsSX, COCTOSHHMHM 3I0pOBbs, WHTHMHOH JKH3HH,

3a UCKIIIOUCHHUEM CIIydaeB, IMPEAyCMOTPEHHBIX TPYI_[OBBIM KOICKCOM Poccutickoit CDeJ:[epauHH




U IpyruMu denepanbHbEIMU 3aKOHAMH.

7.6.1. O6paboTKa IEpPCOHATBHEIX JaHHBIX, PAa3PEIICHHBIX UL PACIPOCTPAHCHHUA, U3 HHUCIa
CIIEIMAIbHBIX KATErOpHi IEpCOHAIBHBIX TaHHBIX, YKa3aHHBIX B 1. 1 ct. 10 ®enepanpHOro 3aKoHa
or 27.07.2006 Ne 152-®3, momyckaeTrcs, €CJIH COOMIONAIOTCS 3alpeTel W YCJIOBHA,
npexycMotpenssie cT. 10.1 yKasaHHOro 3aKoHa.

7.7. Paboronmarens He HMeeT TpaBa MONy4aTh | 06pabaThIBaTh NEPCOHATBHBIC NAaHHBIE
PaGOTHMKA O €ro WICHCTBE B OOMIECTBEHHBIX OOBEIMHEHWSX HIHM €ro HpOQCOI03HOH
NeATeTbHOCTH, 32 HCKIIOUEHHEM CITyJaes, IIPeayCMOTPEHHBIX TpyIOBBIM KOJEKCOM Poccuiickoit
Denepaluy WK HHBIME (enepanbHBIMU 3aKOHAMU.

7.8. OGpaboTKa MEPCOHATBHBIX JAaHHEIX PaGOTHHMKOB paboTOHaTeNeM BO3MOXHA TOIBKO
¢ uX corjacus. VICKIIOYEHHE COCTaBILIIOT CiIydYad, HPeIyCMOTPEHHBIE 3aKOHOJATCILCTBOM
Poccutickoit Denepanuu (B iqaCTHocm, corjacie He TpebyeTcs HPH HATHYMH OCHOBAHHH
U COOJIIOACHUH YCIIOBHH, NEPEIHCIICHHBIX B II. n.2-11g. lcr. 6,m.m 2.1 -10 9. 2 ct. 10, 4. 2
ct. 11 ®enepanpaoro 3akona 0T 27.07.2006 Ne 152-D3).

7.9. TIuceMmennoe cornacue PaGoTHMKa Ha OOpaOOTKy CBOUX TEPCOHATBHBIX [IaHHBIX
JNOJDKHO BKJIOYATH B ce0s, B YAaCTHOCTH, CBEICHHMS, yKasaHHbIe B II. IL 1-94 4cr 9
denepanbHOro 3aKOHa OT 27. 7.2006 Ne 152-@3.

7.10. TIuceMeHHOe coriacue PaGortawka Ha 00pab0OTKy MEpPCOHAIBHBIX NAHHBIX,
pa3peIeHHbIX Uil PacIpOCTPaHEHHs, 0DOPMIIIETCS OTASTBHO OT IPYTHX cornacuii Ha 00paboTKy
ero MepCcOHATBHBIX JaHHBIX. I1py 3TOM COOIIIOArOTCS YCIOBHSA, IPENyCMOTPCHHBIS, B HaCTHOCTH,
c1. 10.1 ®enepamsHoro 3akoga ot 27.07.2006 Ne 152-@3. TpeboBaHHs K COMEPIKAHUIO TAKOTO
corylachs YCTaHaBJIMBAIOTCSA| YHONHOMOYEHHBIM OpPraHOM IO 3alUTe IIpaB CyOBEKTOB
MEPCOHABHBIX JaHHBIX.

7.10.1. TTuceMenHOE corlacue Ha 00pabOTKy MEPCOHATBHBIX NaHHBIX, PAa3PCIICHHBIX UL
pacmpocTpaHenus, PAGOTHHK HPENOCTaBIIseT pabOTONATENIO TUIHO.

7.10.2. Cormacue H4 00pabOTKy IIEPCOHANBHBIX NaHHBIX, PaspCIICHHBIX I
PAaCIPOCTpaHEHHs, HPEKpaldeT CBOE MCHCTBHE C MOMEHTA IOCTYIICHHA paboTonaremo
TpeGoBanus, yKasaHHoro B 6.9. Hactosuiero [lonoxenus.

7.11. B cooTBercTBuE Go cT. 86 Tpymosoro xomekca Poccuiickod @eneparuy B HEJAX
obecrieueHus IpaB ¥ cBoOOX YeToBEKa U rPaXKIaHWHA PaboTo/aTelb i ero IpeICTaBUTeNd IpH
06paboTKe MEPCOHANBHBIX NaHHBIX PabOTHHKA JOIKHEI coOIronaTh, B YaCTHOCTH, CJICAYIOIINE
obmume TpeOoBaHus:

7.11.1. TTpu ompeneneniy 00beMa U COAEpKanus 00pabaThBaeMbIX EPCOHATBHBIX IAHHBIX
PaGoTHuKa PaboTomaTens T0JDKeH pyKoBoacTBoBaTkest Korerutynuel Poccutickoi Penepanu,
TpyHoBEIM KoziekcoM Poccriickoit denepaniy 1 HHBIMU QeNepaTbHBIMH 3aKOHAMIL.

7.11.2. Tlpy npuHATHE pELIEHMH, 3aTparvBarOlIMX MHTEPCCHI PaGotuuka, PaboTonarens
He WMeeT IpaBa OCHOBBHIBATHCS Ha IIEPCOHAIBHBIX NAHHBIX, MOJYYEHHBIX HCKIIOUHTENLHO
B pe3yJIbTaTe MX aBTOMATH3MPOBAHHON 0OpabOTKH MM 3JIEKTPOHHOIO HOTYHCHUSL.

7.11.3. 3ammTa IepCOHANLHBIX JaHHBIX PaboTHHKA OT HEIPaBOMEPHOT'0 UX UCIIOIB30BAHNA,
yTpaThl 0OecreunBacTCs pabOTOHAaTENEeM 3a CYCT €ro CPEICTB B IOPSAKE, yCTaHOBICHHOM
TpynoseiM KozmekcoM Poccntickod @enepaliy 4 HHBIMHA benepasbHBIMK 3aKOHAMH.

7.11.4. PaboTHUKH H IIPEACTABUTENN NODKHBEI OBITH O3HAKOMJEHBI ITOJ MOIMIHCH
¢ JOKyMeHTamu PaboTomaTens, yCTaHaBIMBAIOUMMH IIOPSIOK 06paboTKK IEPCOHATBHBIX
JIAHHBIX, & TAKXKe 00 UX IIpaBaX U 00A3aHHOCTAX B OTOH 00JIACTH.

7.11.5. PaGOTHUKH HE JOJDKHBI OTKa3bIBaThCS OT CBOMX IIpaB HA COXPaHCHHUC U 3aIUTY
TalHBI.

7.12. TlepcoHampHEle AaHHBIE PaGOTHHKOB, XpaHAIIHECSs Ha OyMAKHBIX HOCHTEIIAX,
TIOUTEXKAT XPAHEHHUIO B CLICIHAIBHBIX TIOMEIICHIAX.

7.13. Heobxommmo ofeclieuynBaTh pa3felIbHOE XpaHCHHE IIEPCOHABHBIX —IaHHBIX
(MaTepHaTbHBIX HocuTenelt), g6paboTka KOTOPBIX OCYIIECTBISCTCS B PasIMTHBIX ICIIX.

7.14. PaboTomaTenqh OpPraHW30BBIBAET OCOOBIM PEXHUM JOCTyNa B BBIMCYKA3AHHBIC
IOMEIIEHHs], B YaCTHOCTH YTBEPXKIACT NMEPEUEHE JIHLI, HMEIOIMX JOCTYIl B AaHHBIC ITOMEICHIA
¢ yuerom TpeboBanuii m. 13 Tlonoxenus 06 ocobeHHOCTAX 00pabOTKU NMEPCOHANBHBIX NaHHBIX,
OCyIIeCTBIsieMON ~ 6e3 ~ WCIONB30BAHWS ~ CPEACTB  ABTOMATHM3AlMM,  YTBEPKICHHOTO




nocTaHoBNeHHeM IIpaBuTenmbcTBa Poccmifckoii  ®emepammu  oT  15.09.2008  Ne 687
(nanee — [Momoxernue Ne 687).

7.15. PaboTomaTens TOMKEH OPraHU30BaTh OXPaHy MOMEINCHUH, HaIpUMED, obopynoBarb
UX CHrHANTH3alMed, MeTauTmdeckumu mkadamu, B Takux mKadax TODKHBI XPAHHTBCHA
JOKyMEHTBl ~ BOMHCKOTO  ydeTa, COIEp)Kallie IEPCOHATBHBIC  JIAHHBIC pabOTHHKOB
(1. 21 Tonoxenus Ne 687).

8.| Ilepemaua mepcoOHANBLHBIX JAHHBIX

8.1. Ipu mepenaue MepcOHATBHBIX NaHHBIX PaboTHuka PabotonaTent NOMKEH cobmonarhb
crieayronne TpeOoBaHuUA:

- He coO0bIIaTh NMEepCOHATbHEIE NaHHble PabOTHHKA TpeThel CTOpoHE 63 MHCBMEHHOTO
cormacus PaboTHHKa, 3a HCKIIOYCHHEM CIy4aeB, KOrKa O3To HEOOXOIMMO B  HENAX
IPEXYIPEKICHHS YTPO3EI KHUIHH U 30POBBIO paboOTHHKA, a TaKXKe B CITydasx, yCTAHOBJICHHBIX
denepaIbHbIM 3aKOHOM; i

- He coo0IAaTh epcOHANbHBIE JaHHble Pa0OTHHKA B KOMMEpYECKHX LesiX Oe3 ero
IMUCHMEHHOTO COTJIACHS;

- IIPeXYNpeUTh JIHI, MONYYAOMEX IePCOHANbHbIE NaHHble PaboTHHKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITH PICHOJIBBgBaHBI JIAIOE B LEJNAX, A7 KOTOPHIX OHHM COOOINEHBI, U TPEOOBATH
OT STHX JHUI[ TOATBEPXIEHHS TOrO, 4YTO 3TO IpaBHiIo cobmompeHo. Jluma, momydaromme
IepcoHaNbHbE JaHHBe Pa00THHMKa, 00s3aHBI COOMIONATH KOHGHIEHIMAIBHOCTH. J[laHHOE
MIOJIO’KEHHUE HE paCHPOCTpaHHTTCSI Ha 0OMEH MMEPCOHATBPHBIMY JAaHHBIMH PaOOTHHKOB B MOPSZKE,
yCTAaHOBJICHHOM (enepaabHbIMU 3aKOHAMH;

- paspemarh JOCTYIl K IEPCOHATBHBIM JAaHHBIM PabOTHHKOB TOJNBKO CHICHMATLHO
YHOJHOMOYEHHBIM JIMIaM, [P 3TOM yKa3aHHEIE JIMIA JOJDKHBI HMETh IIPaBO IIONy4aTh TOJIBKO
Te IepCOHAIbHEIE JaHHble Pa0OTHHKA, KOTOPBIE HEOOXOMMMBI s BBIIOJHEHMS KOHKPETHBIX
byHKINH;

- He 3alpaIluBaTh HHGOPMALMIO O COCTOSHUY 37I0pOBbA PabOTHYKAE, 38 HCKITIOUYCHHEM TEX
CBEICHMI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBINONHEHHS PaGOTHUKOM TPYZOBOK
bynxmmy;

- IepeaBaTh IepCOHATBHBIE TaHHbIe PaGOTHHKA IIPENCTABATENAM PaOOTHHKOB B IOPAKE,
yCTaHOBIEHHOM IpymoBeiM KomekcoM  Poccmiickodt — @enmepaunuy, ¥ OrPaHHIHBATH
3Ty HHGOPMAITHIO TONHKO TEMH MEPCOHANLHBIME TaHHBIME PaOOTHHKA, KOTOPbIE HEOOXOXMMEL
TS BBITIOJTHEHHS YKA3aHHBIMY IPENCTABATEIIAME HX QYHKIHH.

9. JlocTynm K mepcoOHAJbHBIM JAHHBIM COTPYIHHKA

9.1. BayTpeHHHH OOCTYII.

ITpaBo HocCTyIa K IepcOHATBHBIM JaHHBIM PaOoTHHKA HMEIOT:

- TUPEKTOP;

- IJIaBHBIA OyXranrep;

- TTIaBHBIN UHXXEHED;

- HaYaJILHMK OTJeJIa KaJpoBOro 00eceYeHus ¥ OXPaHbl TpyIa;

- pabOTHYKH OTHeNa KaJpOBOro 00ECIIEUEHUsT M OXPaHBI TPy,

- 3aMECTHUTEIH UPEKTOPA, PYKOBOIHUTENH CTPYKTYPHBIX MOAPa3/Ie/ICHUH IO HAlIPABICHUIO
NEATENBHOCTH (JOCTYI K JMYHBIM JAaHHBIM TONBKO DPAabOTHMKOB CBOETO MOIpPas/IeseHNUs)
110 COTJIACOBAHUIO C TUPEKTOPOM;

- TIpE TepeBOJe U3| OJHOTO CTPYKTYPHOrO MOJApasfiefeHus B JAPYroe JOCTYIH
K IIEPCOHATLHBIM JaHHBIM PAOOTHHKA MOXET HUMETH DPYKOBOAUTENH HOBOTO IMOJAPA3ACICHUS
10 COTJIACOBAHMIO C AUPEKTOPOM;

- paGOTHHKHA OTHea OYXraaTepcKoro ydera M OTYETHOCTH — K TEM JaHHBIM, KOTOPBIC
HEOOXOIUMBI [UIS BBIIOIHEHUS KOHKPETHBIX QYHKIIAH,

- paGOTHHKY OT/ENA [IAHNPOBAHHS U 3aKyIIOK — K TEM JIAHHBIM, KOTOPBIE HEOOXOIMMBI s
BBINIOJHEHUS KOHKPETHBIX QYHKIHH;




- IOPUCKOHCYJIBT IS E
00s13aHHOCTEN;
MEIUIIAHCKAS CEeCTp

GYHKIIAH;

BITIOJIHEHHUS. KOHKPETHBIX (QYHKLIHMH B paMKax CBOUX TPYAOBBIX

a/6paT MEIUIMHCKOro OTAacjaa O BBIIIOJIHEHUSI KOHKPETHBIX

- MeIMIEHCKAs cecTpa/6paT Mo MacCaXy MENMIMHCKOTO OTHena i BhIIOIHCHHA

KOHKPETHBIX (QyHKIIHIH;

- Bpay MO CIOPTHBHOA
bynxumi;

- HHCTPYKTOPBI-METOIH(
(mocTym BO3MOXKEH K II€PCO
HOpa3IeNICHNUA);

- cekpeTaph PyKOBOIH]
TPYIOBBIX 00S3aHHOCTEMH;

- JIeJIOTPOU3BOJUTENN

MeQUIIMHE MEIUIIMHCKOro OTAeIa IJIA BBIIIOJIHEHUS KOHKPETHBIX

>Thl CIOPTHBHOT'O OTACIA JUIA BBIIIOJIHEHU ST KOHKPETHBIX (I)YHKI_II/I?I
HAJIBHBIM JaHHBIM TOJIBKO pa6OTHI/IKOB CBOEro CTPYKTYPHOI'O

rejif ISl BBINOJTHEHUS KOHKPETHBIX (byHKHI/Iﬁ B paMKax CBOHX

CTPYKTYPHBIX nonpasz[eﬂeﬂnﬁ JUIS BBIIOJHECHHUS KOHKPETHBIX

GyHKIUH B paMKaX CBOUX TPYAOBBIX 00s3aHHOCTEH;

- JEcrIeTdep aBTOMOOH
paMKax CBOMX TPYHOBBIX 00513

JIEHOrO TPAHCHOPTa JJS BBITOJHEHHSA KOHKPETHBIX byHKUHA B
AHHOCTEH;

- pabOTHUKH CEKTOpa HHPOPMAITMOHHO-aHATATHIECKOH paOOTBI UL BBINOIHCHHS

KOHKPETHBIX QYyHKIUH B paMKax

CBOMX TPYIOBBIX 0053aHHOCTEN;

@ pa6OTHI/IKI/I oTAaciia I{IH(I)OpMaIII/IOHHO-TeXHI/I‘ICCKOTO obecreueHus I BEIIOJHECHUS

KOHKPETHBIX QYHKIIUHA B paMK
- paOOTHHUKH CEKTOpA |

CBOMX TPYIOBBIX 00S3aHHOCTEH;
0 ObecIeyeHnI0 OE30MacHOCTH M TPKIAHCKOH 00OpOHE A

BBIIIOTHEHHS KOHKPETHBIX (DYHKIMH B PaMKaX CBOMX TPYIOBBIX 0053aHHOCTEH;

- caM pabOTHHK, HOCHTE
9.2. BHemHu# JOCTYIL.
PaGoTonmaTens BIIpaBe
TPEeThbUM JIHMIaM, B TOM YHC
INUCHBMEHHOTO COIJIacHs, 32

JIb JaHHBIX.

OCYILECTBILATH IEpenady TMEPCOHAIBHBIX JaHHBIX PabotHuKA
Jie B KOMMCPYECKHUX NEILIX, TOJIBKO C €ro IIpeIBapuTeIbHOIO
HCKIIFOUYCHUEM CIIy4aeB, Korma I3TO HeoOXomuMO B ILEILIX

IpENYIPEXACHAS YIpO3bl JKU3HH H 3I0POBBIO PaboTHuKa, a Takke B JAPYTHX CIydasx,
TIpeLyCMOTPEHHBIX JEACTBYIOMMM 3aKOHOAATENBCTBOM Poccuiickot Oenepallu.

Ilepen mepenadeil mepcOHATBHBIX TaHHBIX PaboTomaTens NOJIKEH IPEAYNpENUTH TPETHE
JIAIO O TOM, YTO OHH MOTYT| OBITH HCIIONB30BAHBI TOJIBKO B TEX HEILIX, A KOTOPBRIX ObUTH
coobmensl. [Ipu aTom y TPETBETO JILA HEOOXOIUMO IIONIYIUTh TOATBEPKICHHE TOTO, YTO TaKoe
TpeGoBaHue OyneT UM COOIIOEHO.

He tpebyercs cornacue PaboTHuka Ha nepefady NEpCOHAIPHBIX NaHHbIX:

- TPETHHUM JIUIIaM B IE

IIpeyTIPEXKIEH S yTPO3bI XKH3HHU U 310poBbI0 PaboTHIKA;

- B TOCY/IapCTBEHHBIE OPTaHBI;
- B BOGHHBIE KOMHCCapHATEI,

- 110 3ampocy mpodeccH
3aKOHOIATeNbCTBa PaboTonars

- [10 MOTUBUPOBAHHOMY
[0 MOTHUBHPOBAHHO!
0e30IIacHOCTH;

- IO 3ampocy OT TIOC)
HaI30PHO-KOHTPOJILHOH NesTe
- IO 3aIpocy CyIa;

- B OpraHbl ¥ OpraHu3all
clly4ae, B TOM 9HCIIE CO CMePT
- B CJIy4asx, CBI3aHHBIX
- B KPEJUTHYIO OPraHu3E

9.3. Ipyrue opranusarnt
Ceenenus o PaboTHHKE
OpraHu3amyy TOJIBKO C IHChM
3asBJIeHNs paOOTHHKA.

HAJTBHBIX COIO30B B IESIX KOHTPOJIS 33 COOMIONEHHUEM TPYIOBOTO
AEIH

3aIpOCy OpraHoOB IIPOKYPaTyphI;

My TpeOOBaHHMIO IPABOOXPAHWTENHHBIX OPTraHOB W OpraHoB

/IApCTBEHHBIX HHCIIEKTOPOB TPyJa HpM OCYIECTBICHHH HMH
JIBHOCTH;

V¥, KOTOPBIE TOJDKHBI OBITh YBEIOMIICHBI O TKEJIOM HECIACTHOM
€IEHBIM HCXOZIOM;

C UCTIONHEHHEM PabOTHUKOM [ODKHOCTHBIX O0S3aHHOCTEH];

| ITUE0, OGCITY KUBAOIITYIO [LIATE)XHBIE KApTh pAOOTHHKOB.

1.

(B TOM 9HCIIe YBOJEHHOM) MOTYT OBITH HPENOCTABIICHEI IpyTOH
EHHOTO 3aIpoca Ha OaHKe OpraHu3alyy ¢ MPHUIOKEHIEM KOIHH




9.4. PONCTBEHHUKH U WIEHBI CEMEH.
I[lepcoHanbHble NaHHblE PaGOTHMKAa MOTYT OBITH MPENOCTABICHBI POACTBEHHHKAM HIIH
YJleHaM €ro CeMbH TOIBKO ¢ MACBMEHHOTO paspelleHns camoro PaboTHHUKa.

10. 3ammTa NEPCOHAILHBIX TAHHBIX PA0OTHUKOB

10.1. B mensx obecredesss COXPaHHOCTH ¥ KOHQHUACHINATEHOCTY IEPCOHATBHBIX JTaHHBIX
PabOTHHKOB BCE OIEPALMH MO 0(hOpPMIEHHIO, POPMHUPOBAHHIO, BEICHIIO U XPAHCHHUIO TaHHOH
MH(OPMAIIH JOJDKHBI BHITOMHATECS TOIBKO PaGoTHHKAMH OTAeNa KaIpoB H [IPaBOBOH paboTEL,
a TaKke pabOTHUKAMHU OTHelIa OyXTalTepCKOro yueTa i OTICTHOCTH, OCYINECTBILIOIIMMH TaHHYIO
paGOTy B COOTBETCTBHM CQ CBOHMH CIIy)XEOHBIMHM OO053aHHOCTSMH, 3aQHKCHPOBAHHBIMH
B WX JOKHOCTHBIX MHCTPYKIIMSX H/MIM TPYIOBBIX AOTOBOpax (3 (hEeKTHBHEIX KOHTPAKTax).

10.2. OTBeTHI Ha MHCHMEHHBIE 3aIIPOCHI APYTHX OpPraHU3alMi M yYPEKICHHH B Ipeenax
MX KOMIIETEHIMA ¥ IIPEIOCTAaBIEHHBIX MOMTHOMOYMH JAlOTCs B MECBMEHHOH (popMe Ha OIaHKe
paboromarenss U B TOM o6beMe, KOTOPBIA MO3BOJISIET HE pasIialaTh H3IULIHANA 00BeM
MEPCOHAIBHBIX CBEIECHUH O paBOTHHKaX.

10.3. Tlepemava wunbOpMamuM, CONEPXKAINEH CBEACHWA O MEPCOHANBHBIX MaHHBIX
pabOTHUKOB, 110 TeNE(OHY, q)%axcy, 3JIeKTPOHHOH TouTe Ge3 MUCBMEHHOTO COTyIacks paboTHHKa
3aIperacTcs.

10.4. Jlwdusle nela ¥ MOKYMEHTHI, COIEPXKAIMe [IEPCOHANbHBIE NaHHBIE PabOTHHUKOB,
XpaHATCA B 3amuMpalonxcs — Imkadax  (cefidax),  obecmedMBAIONMX  3AIIUTY
OT HECAHKITMOHUPOBAHHOIO AQCTYIIA.

10.5. IlepcoHanbHbIE KOMIBIOTEPHL, B KOTOPBIX COIEPXKATCs NEPCOHATBHBIC JaHHbIC,
JOJKHBI OBITH 3aIUIIECHB] TAapoJIIMH JOCTYIIA.

11. OTBeTCTBEHHOCTH 32 pa3riiamenne HHGOPMANUH, CBA3ZAHHOM
C MEPCOHANBLHBIMHI JaHHBIMH Pab0oTHHKA

11.1. Jluna, BHHOBHBIG| B HapyIIEHHM HOPM, PEryIHPYIOIHX MOIy4eHHe, oOpaboTKy
¥ 3aIIATY IEPCOHANBHBIX NaHHBIX PabOTHHKA, HECYT NMCUHMILIMHAPHYIO, aIMHHHCTPATUBHYIO,
IPaKIAHCKO-IPABOBYI0 MJIM YTOJOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH C (enepanbHBIMH
3aKOHaMH.

12! 3akaounTeabHbIE MOJOKEHHS

12.1. Hacrosimee IONOKEHWE BCTYHaeT B CHIYy C MOMEHTa YTBEPXKACHHS IIPUKa30oM
IUPEKTOPA.
12.2. OpurHHAT HACTOSINETO MOJOXKEHUs: XPAHHTCA B OTHENe KagpoBOrO 0OeCIeUeHHS U
OXpaHbI TPyZa.
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[Tpunoxexnue

K [Tomoxenuto «O0 06paboTKe NepCOHAIBHEIX
nanHpx padoraukoB CII6 I'BY CILOP
«IIIBCM 1o BBC um. 10.C. Trokamosa»

JIucT o3HaKOMIIEHUS

Ne i/mm JlomxHOCTH
1. | upekTop
2. | 3amecTuTeNb TUPEKTOPA TIO

CIOpPTHBHOH paboTe

(9%}

3aMecTUTENb JUPEKTOPA 110
aIMUHHCTPATUBHO-XO3SIHCTBEHHOMN
IesITCIIbHOCTH

I'1aBHBII Oyxrantep

I'1aBHBIN HHKEHED

Haganpauk CIIOPTHBHOT'O OTACIA

3aBenyIOmUi OTACICHHEM

02 | [ =

HaganpHuK oTnena- Bpad no
CIIOPTHBHOM MEIUIHE

Havannauk otnena
OyXrantepckoro ydera u
OTYETHOCTH

10.

HauanpHuk oTnena miaHupOBaHUs
U 3aKYTIOK

11.

Havanpaux OoTaclia KagpoOBOIro
obecIieueHus u OXpaHkBI Tpyaa

HaganpHuk OpUIIICCKOro CEKTOpa

Havansauk AIMUAHHUCTPATHBHO-
XO3SHMCTBEHHOI'O OT/IeNa

14.

HavyansHuk oTnena
aBTOMOOMJIBHOT'O TPAHCHIOPTA

15.

HavanpHuK oTHEnIa BOIHOTO
TPaHCIOPTa B PEMOHTA
CIOPTUBHOI'O HHBEHTAPS

16.

Hagansuuk otnena
UHGOPMAITUOHHO — TEXHHYECKOTO
obecrieyeHUa

17.

Hauanpauk cextopa
HHOPMaIHOHHO-aHATHTHYECKOM
paboTsl

18.

Haganpauk cexTopa mo
obecredeHuIo 6e30MacHOCTH U
IPaXIAHCKOM 060poHe

19.

HHBCTpyKTOpP-METOMUCT

20.

Icuxomor




21,

CroenuaimcT Mo 3aKylKaM

22. | Bpa4 0o CHOPTUBHON MEIMIIMHE

23. | MenunuHCcKas cectpa/bpat

24. | MenunumHcKas cecTpa/Opar 1o
Maccaxy

25. | byxranrtep

26. | DKOHOMUCT

27. | Cnenuanuct no Kaapam

28. | Jenonpouspoaurens

29. | CoenuanucT o OXpaHe Tpyaa

30. | FOpuckoHCcynbT

31. | Cexperapb pyKOBOIUTENSA

32. | Jlucneryep aBTOMOOHIEHOTO
TpaHCIopTa

33. | CucTeMHBII aAMUHUCTPATOP

34. | Coenuanuct o CBSI3SIM C
OOIIECTBEHHOCTHIO

35. | Cnermmanuct

36. | UmxeHep 110 KOMILIEKCHOM
cucTeMe obecrnedeHus
Ge3omacHOCTH

37. | CoenuamucT 0 HOKapHOM

oezomacuoctH, 'O m UC




